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RATIONALE 
At Belmont Castle Academy, our Breakfast Club is designed to allow children to be in school from 
7:30 onwards to have the opportunity to have a choice of food and drink for a healthy start to the 
day and to join in activities on offer. Children are also encouraged to be independent at these 
times and participate in activities to develop social and interactive skills. 
 
AIMS 
To ensure children are provided with a safe, secure and friendly environment in which they can 
enjoy a healthy, nutritious breakfast under the supervision of caring staff from 7.30am daily. 
 
OBJECTIVES 

• To provide a welcoming, safe, secure environment for pupils before the beginning of the school 
day from 7.30am to 8.50am. 

• To enable pupils to enjoy a healthy, nutritious breakfast in line with the school’s healthy eating 
policy before the start of the school day in a pleasant, relaxed atmosphere. 

• To employ caring supervisory staff. 

• To provide a calm play environment for pupils. 

• To provide an affordable service to parents and carers. 
 
PROCEDURES 

Booking Arrangements 

• The Breakfast Club will be open daily during term time but closed for INSET days and statutory 
holidays. 

• Parents and carers must book and pay in advance.  Sessions are to be attended in agreement 
with the school and should be pre-booked.   

• The charge per session, per child, is £3.50 regardless of time of arrival.  Payments can only be 
accepted online via the school website, Quick links, Parent Consultation Booking/Breakfast 
Club.  

• Fees will be charged at the full rate for each session attended.  

• Persistent absence may lead to withdrawal of membership as a commitment must be made to 
sustain the viability of the Breakfast Club.    

• One month’s notice is given of any proposed variation in fees chargeable. 

• One month’s written notice is required if you wish to withdraw your child from the Breakfast 
Club. 

 
Registration 

• An attendance register will be taken daily 

• The Breakfast Club Supervisor retains the register which is kept in the School Hall. 

• In case of an emergency where children have to be evacuated from the building, the register 
must be taken and children checked against it to ensure they are all present.   

 
Staffing 
There is one Breakfast Club Supervisor and six Assistants on duty depending on number of pupils 
attending: - 

Miss King – Breakfast Club Supervisor Miss Smith – Breakfast Club Assistant 
  Mrs Fordham – Breakfast Club Assistant Mrs Willmot – Breakfast Club Assistant  

Mrs Carr – Breakfast Club Assistant 
 

All staff are DBS cleared.  The ratio of staff to children for Years 1 to 6 is 1:10 and for Nursery and 
Reception it is 1:8. 
 
 
Contingency arrangements for staff absences and emergencies: 
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If a member of staff is absent, Breakfast Club Supervisor must be notified who will arrange cover.  
Alternatively, if the Supervisor requires cover, she must contact the Vice Principal. 
 
ORGANISATION 

• Breakfast Club is open to all pupils of Belmont Castle Academy from Nursery to Year 6 from 
7.30am to 8.50am.  It is held usually in the New School Hall.   

• The maximum number of places available is capped at 70 on a daily basis. 

• Parents/carers will bring children to the New School Hall entrance; the doors will be opened at 
7:30.  

• Parents/carers must remain with the child until handed over to the Breakfast Club staff. 

• Pupils will be welcomed by the Breakfast Club staff who will register the children and direct the 
children to the breakfast bar. 

• Children’s absences due to sickness are reported to school in the normal way using the 
dedicated absence line.  

• As the children finish their breakfast, they will leave the table and join in any of the activities 
laid out in the hall.   

• Children are encouraged to demonstrate good table manners and behaviour throughout. 

• Breakfast will stop being served at 8.25am in order to allow sufficient time to clear away food 
and crockery. No further admittance after this time. 

• Weather permitting, outdoor activities will be available in the school’s playground area. 

• The child’s details, medical conditions, parents/carers’ contact details, an additional emergency 
contact name, address and telephone number are kept by the Breakfast Supervisor in a secure 
place.  
 

Behaviour 
The Breakfast Club follows the School’s Behaviour and Sanctions policy.   
 
All children are expected to behave well, show respect, be polite, look after equipment and 
resources, be co-operative and courteous to staff and to each other.   
 
Children who do not behave well or do not show respect for staff or each other will have three 
opportunities to improve their behaviour.  If, after the third time, behaviour is still an issue, the 
parent/carer will be informed and the child may be put on report for the breakfast club period.  
Should behaviour continue to be a problem, the school reserves the right to withdraw the place at 
the breakfast club for the child either temporarily or permanently. 
 
Resources 
Breakfast Club resources are kept in the school hall in a cupboard. 

 
Communication with Parents 

• Verbal communication with parents/carers bringing children. 

• Written notes to parents may be given to the child to hand to their parent/carer and a text 
message will be sent if necessary. 

• Parents/carers may make appointments with Miss King to discuss matters pertaining to the 
Breakfast Club. 

 
 
 
 
 
 
 
 
 
Medicines 
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The school would prefer that medicines are not brought into the club. However, if your child is on 
prescribed medication by your doctor, you must hand the medicine in to the Supervisor and 
complete the necessary documentation.  Medicine can be collected at the end of the school day 
from the school office. 
 
If your child is asthmatic, please ensure that you have completed the asthma notification form and 
return it to school.  It is vital if they have asthma that they have an up-to-date inhaler in school 
which is kept securely in the school’s medical room.  
 
Personal Property 

• All items of clothing should be clearly marked with the child’s name. 

• Children should not bring in any electronic devices or other valuable personal property as the 
club cannot accept responsibility for loss or damage to it however it may be caused. 

 
Fire Procedures 
Children should exit out of the nearest fire exit leading to the playground and assemble in a line 
near the field. 
A register will then be taken to ensure all children are present. 
 
First Aid 
First aid will be provided in line with school procedures and a note issued to parents if necessary. 
Accidents will be treated by a trained first aider and will be recorded in the accident book. 
Breakfast club will follow the school’s first aid policy. 
 
Emergencies 
As part of the membership form, parents will be asked to complete emergency contact numbers to 
enable Breakfast Club staff to contact them in the case of an emergency. 
 
Risk Assessment 
A risk assessment has been carried out for Breakfast Club and is held in the school office. 
 
Confidentiality of Documents 
Confidential documents are kept in the school office or in a locked cupboard in the school hall. 
 
Parental and Pupil Feedback 
We value any parental or pupil opinions and welcome feedback about how the club is run. If you 
do have a concern and need to speak to someone, please follow the procedure below: - 

• Firstly, speak to the Breakfast Club Supervisor; your concern may be quickly allayed by them. 

• If you are still not satisfied, please make an appointment to speak to the Vice Principal.  

• If you are still not satisfied, you will need to put your complaint in writing and address it to the 
school governors following the School’s Complaints Procedures Policy.   A copy of the policy is 
available on request from the school office. 

 

Equal Opportunities 

Breakfast club will take positive steps to ensure that provision is made for a safe, caring and 

welcoming environment which promotes and reflects cultural and social diversity and equally 

accessible to all. All children and their families will be treated with equal concern and value.  

Policy Review: 

This policy will be reviewed and evaluated by the SLT and will be reviewed every year.
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BELMONT CASTLE ACADEMY BREAKFAST CLUB 

POLICY 

 
Please sign both parts of the form, return one to the School Office and retain one for your 

records. 
 
 
 
I have read and agree to the terms detailed in the Belmont Castle Academy Breakfast Club 
policy. 
 
 
 
Parent/carer of _______________________________________ (child’s name) 
 
 
 
 
Signed ______________________________________ Date _______________ 
 
 
 
 
 
 

BELMONT CASTLE ACADEMY BREAKFAST CLUB 
POLICY 

 
I have read and agree to the terms detailed in the Belmont Castle Academy Breakfast Club 
policy. 
 
 
 
Parent/carer of _______________________________________ (child’s name) 
 
 
 
 
Signed ______________________________________ Date _______________ 
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BREAKFAST CLUB REGISTRATION FORM 

(Confidential to authorised persons and subject to the provisions of the Data Protection Act) 

 

Contact Details 

 

Child’s surname (legal) ____________________________To be known _______________________ 
 

Child’s forenames ________________________________Date of birth________________________ 

 

Address__________________________________________________________________________ 

 

Postcode_______________________ Home telephone / mobile _____________________________  

 

Email address (to be used for correspondence) ___________________________________________ 

 

Mother’s name (Miss/Ms/Mrs) _________________________________________________________ 

 

Mother’s emergency contact no. _______________________________________________________ 

 

Father’s name______________________________________________________________________ 

 

Father’s emergency contact no.________________________________________________________  

 

Attendance Details 

 

Please confirm the preferred start date for your child and tick the days you would like your child to attend: 

 

Start Date ________________________________________________________________________ 

 

Monday   Tuesday   Wednesday   Thursday   Friday    

 

Ad hoc sessions required by prior arrangement (dependent on availability) Yes  No  

 

 



8                                                                                                                                           Reviewed November 2021 
 
 

 

Do any siblings currently attend the breakfast club?  If yes, please provide name(s) of children currently attending. 

_________________________________________________________________________________ 

 

Additional information in support of your application to attend the Breakfast Club: 

 

_________________________________________________________________________________ 

 

_________________________________________________________________________________ 

 

Dietary / Medical Information 

 

Does your child have any food allergies?  Yes / No (Please delete as appropriate) 

 

If yes, please give details ____________________________________________________________ 

 

_________________________________________________________________________________ 

 
Any other dietary requirements? _______________________________________________________ 

 

Does your child suffer with Asthma?  Yes  No  

 

Please write below any additional information you wish to supply e.g. medical requirements, illnesses, domestic 
circumstances, etc. 
_________________________________________________________________________________ 

 

_________________________________________________________________________________ 

 


